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MAOY «Cpennsis o0meo0pasoBarenbHas mkoja Ne 57 r.Yaan-Ym
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paboTe ¢ JIMIIaMH, BKJIIOYEHHBIMH B COCTaB KaJPOBOT0
pe3epBa

1 O01Me moJ10KeHus

1.1  Tlonoxenue o (HOPMHUPOBAHHWU YIPABICHUECKOTO pe3epBa W O paboTe C JHIAMH,
BKJIIOUEHHBIMM B cocTaB KajapoBoro pesepsa MAOY «COHI Ne 57 r. Vnan-Yiu» umenu A.
[pinenxanoBa» (manee — o0OmeoOpa3oBaTelibHAsS OpraHW3alys), pa3padOTaHO B COOTBETCTBUU C
tpeboBanusmMu DenepanpHoro 3akona oT 29.12.2012 roma Ne 273- ®3 «OO6 oOpa3oBaHuM B
Poccuiickoit  denepanmmn, EnunabiM  kBanM(UKAIMOHHBIM ~ CIIPABOYHMKOM  JIOJDKHOCTEH
PYKOBOJUTENEH, CIEUUAINCTOB M ciayxamux (pasgen «KpamupukalnoHHbIE XapaKTEPUCTHUKU
JOJDKHOCTEH  paOOTHUKOB  OOpa3oBaHWs»), a TaK JK€ HOPMATHBHO-TIPABOBBIMH  aKTaMH,
OTIPEICIISIONUMHU TIPUOPUTETHBIC HAIPABJICHUS (OPMUPOBAHUS M PA3BUTUS MPOPECCHOHATBHBIX
KOMITETEHITUITIETarOTHIECKIX PAOOTHUKOB U KaJJpOBOTO 00ECIICUCHUSI.

1.2  Hacrosimee TMOJIOKEHHE OIpENeNsIeT TMOPSII0K (HOPMHUPOBAHHS  YIMPABICHUECKOTO
pesepBa (nanee - pesepBa) U MOPSIOK PadOTHI C JIMIIAMH, BKITIOYEHHBIMU B COCTaB KaJIpOBOTO pe3epBa
0011e00pa3oBaTeIbHON OpraHU3allii, W HaIpaBiIeHO Ha TMOBBIICHUS AS(G(EKTUBHOCTH Mpoliecca
mo100pa, PAaCCTAHOBKU M POTAIMH YITPABICHUECKUX KaPOB.

1.3  Peszep 00meo0Opa3oBaTeIbHON OpraHU3aIllMU TPEJCTABISCT COOOW TEepeveHb JIWII,
COOTBETCTBYIOIIUX WM CIIOCOOHBIX COOTBETCTBOBATH B PE3YNIbTATE JOMOJTHHUTEIHLHOW ITOJATOTOBKU
KBJIM(DUKAIIMOHHBIM TPEOOBAHUAM, MPEIbABISEMBbIM K paOOTHUKAM, 3aHUMAIOIIUM YIpPaBICHUYECKHE
JOJIKHOCTH.

14  Peseps oOmieoOpazoBaTenbHON OpraHu3anui GOPMUPYETCS B CICIYIONIUX IEIISX:

— COBEPIIICHCTBOBAHUE JIEATETLHOCTH  aJIMHUHHCTpallMK  0011e00pa3oBaTeIbHON
OpraHU3aI|H 10 MOA00PY PAOOTHUKOB IS 3aMEIICHUST PYKOBOIAIINX JTODKHOCTEH;
— YIIy4IICHUE Ka4eCTBEHHOT'O cocTaBa YIIPaBJICHYECKOTO KopIiyca

0011e00pa3oBaTeIbHOHOPTraHU3AIHH.

1.5 PaboTa ¢ pe3epBoM MpOBOIUTCS B CIACAYIOMINX IIEIISIX:

— MOBBIIICHUE  yPOBHS  MOTHBAIIMM  JIMI, 3a4MCICHHBIX B COCTaB  pe3epBa
0011e00pa30BaTebHON OpraHu3aluu, K MPO(ecCHOHANBHO — JIMYHOCTHOMY POCTY M YIyYIICHUIO
pe3yIbTaTOB UX MPO(PECCUOHATBHON NESITEIbHOCTH;

— MOBBIIICHUE YPOBHS MPO(eCCHOHATBHON MOATOTOBKH YWICHOB pe3epBa

— COKpAllleHWEe TIepuoJia ajanTalid JIMI, 3a4MCICHHBIX B COCTaB pe3epBa, IpH
BCTYIUICHUH B JIOJDKHOCTb.

1.6  Ilpunnumnsl GopMHUPOBaHUS pe3epBa:

— 00BEKTHBHOCTH (OLIEHKa MPO(PECCUOHAIBHBIX M JMYHOCTHBIX KAueCTB M PE3yJIbTaTOB
po(hecCHOHAILHON JeSITeIbHOCTH KaHIUIATOB JIJIsl 3a4KMCIICHUS B PE3EPB OCYIICCTBIISCTCS Ha OCHOBE
00BEKTUBHBIX KPUTEPHUEB);

— ypOBEHB MPO(HEeCCUOHATHFHON MOATOTOBKH;

— JINYHBIE CIIOCOOHOCTH,

— pe3ynbTaThl MPoQecCUOHANBHON AeITeTbHOCTH;

— T0OPOBOIBHOCTH BKIIFOUEHUS B PE3EPB;

— TJIACHOCTh M KOJUIETHAILHOCTD B (JOPMHUPOBAHUU U pabOTE C PE3EPBOM.

1.7  Pabota ¢ numamu, BKIIOYEHHBIMH B COCTaB PE3epBa, OCYIIECTBISIETCS Ha IJIAHOBO-
IIPOTHOCTUYECKON OCHOBE.

1.8  Drtambl GpopMUpOBaHUS KAJAPOBOTO Pe3epBa BKIIOYAIOT B CeOs: MOUCK U BBIIBIKEHUE
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KaH/IU/IaTOB, OLICHKY U 0TOOp, U (HOPMHUPOBAHUE CITUCKA Pe3epBa.

1.9  OpraHu3aiioHHO- METOIUYECKYI0 (YHKIHIO 10 (OPMUPOBAHUIO pe3epBa u padoTe C
HHUM OCYUIIECTBIISIET 3aMECTUTENIb JIUPEKTOPA, KYpPUPYIOLIUN JAHHOE HANpPaBJICHHE; KOHTPOJIBHYIO
(GYHKIIMIO OCYIIECTBIISIET TUPEKTOP 00111e00pa30BaTelIbHON OpraHnu3aliu

2 llopsinok (popMupoBaHus pe3epBa U padoThl ¢ HUM

2.1. PesepB ¢opmupyeTcs M3 UYHCIa TMEIArOTHYeCKUX paOOTHHKOB 00IIe00pa30BaTENbHOM
OpraHu3aliy, TMPOSBISIIONINX YIPABJICHUECKHUE CIIOCOOHOCTH; O0O0Nafalomux HEeoO0XO0IUMBIMHU
NCOBEIMM M JIMYHOCTHBIMH ~ KAaueCTBaMH; CIIOCOOHBIX K OKCIEPTHO — AaHAJTUTHYECKOH |
MIPOTHOCTUYECKOW JICATEIHHOCTH, CTPAaTErMYEeCKOMY MBIIUICHUIO; IMOKA3aBIIMX pPe3yIbTaThl B
npo(hecCHOHATFHOW  NIESITETPHOCTH, C YYETOM pe3yJabTaTOB JHATHOCTUYECKUX HCCIIEIOBAHUN
(IcUXO0JIOTUYECKHE TPEHUHTH, TECTUPOBAaHUE); a TaKKe MOJydalolmuxX (WM HUMEIOUIMX) BhICIIEe
npodeccnoHambHOE  00pa3oBaHWE IO  HAMpaBIEHHSM TOArOTOBKHM  «locymapcTBeHHOE W
MYHHUITUTIAIBHOE YIpaBieHue», «MeHEeIHKMEHT», «YTIpaBJIeHNEe MEPCOHANIOMY I JIOTIOJTHUTEIEHOE
npodeccuoHaIbHOE 00pa3oBaHKe B 00JACTH TOCYIaPCTBEHHOTO U MYHUIIMTAIBHOTO YIIPABIICHUS WA
MEHEPKMEHTAa M HOKOHOMHKH;, Haauyue rpaxaaHcTBa Poccuiickoii @enepanuu, OTCYTCTBUE
CYIUMOCTH, JI€eCrIOCOOHOCTh; OTCYTCTBHE HAPYLICHUH MO paHee 3aHUMAaeMOM JOKHOCTH.

2.2. PezepB dopmupyercss U yTBEP)KIAETCsS MPHUKA30M TUPEKTOpa 00IeoOpa3oBaTebHON
OpraHu3aIiK, ¢ YIeTOM IPOTHO3a TEKYIIECH W MEPCIEeKTHBHON MOTPeOHOCTH 00IIe00pa3oBaTeIbHOM
OpraHM3aliy B YIpaBIeHYECKUX KaapaX, B Hadaje yueOHOro roja.

2.3. Ilnman paGoTel C pe3epBOM pa3pabaTbiBaeTCs aAMHUHUCTpAIE 001meo0pa3oBaTeIbHON
OpraHu3aIMi Ha KaXJbId YUeOHBIM TOJM M YTBEPXKIACTCS TUPEKTOPOM 00mIeo0pa3oBaTeIbHOM
OpraHu3aIiu.

2.4. Ilnan pa0®oThl MO MOATOTOBKE pe3epBa BKIIOYAECT B ce0s KOHKPETHBIE MEPOIPUATHSA,
ofOecnieunBaroIie MNpPUOOpPETEeHHE U pa3BUTHUE JIUIOM, 3a4YMCICHHBIM B pe3epB, HEOOXOIUMBIX
MEHEPKEPCKUX KOMIIeTEHIMM, Oosiee riay0okoe OCBO€HHME WM XapakTepa Oyaymied paboTsl,
BBIPA0OTKY OpPraHU3aTOPCKUX HABBIKOB PYKOBO/ICTBA.

2.5. Jluma, BKIIOYEHHBIE B pe3epB, MOTYT OBITh MPHUBJICUYEHHI K padoOTe B COCTaBE
TBOPUECKONH TpymHmbl MO pa3pabOTKe CTpaTerHuyecKux JOKYMEHTOB 00IIeo0pa3oBaTeIbHOMN
opraHu3anuu (MporpaMMa pasBUTHs, O0Opa3oBaTelbHAs MpPOTrpaMma, TMPOEKThl), HOPMATUBHO-
MpaBoBOW 0asbl, a TAaKKE MOTYT MPUHHUMATh YU4acTHUE B COBELIAHUSX, B OPraHHU3alMH U MPOBEICHUU
Pa3IMYHBIX MEPONPHUATHI ( MEeAarorMyecKoro M METOAMYECKOTO COBETA, KPYIJIBIX CTOJIOB, MacTep-
KJIACCOB, MEJarOTMYECKUX YTCHUH, KOH(pepeHIuil . T. 11.).

2.6. B cnoucok Wi, 3aYUCIEHHBIX B COCTaB pe3epBa, MO HEOOXOAUMOCTH BHOCSATCA
KOPPEeKTHBBl B  COOTBETCTBHU C pe3ydbTaTaMU IJIAHOBO-TIPOTHOCTHYECKOW  JESATENbHOCTH
aJIMMHHCTPAIINH 110 paboTe C PE3EPBOM H C YUETOM POTAIMU KaJIPOB.

2.7. Ha nui, BKIIIOYEHHBIX B pPE3€pB, COCTABISIETCS HHAMBHIyalbHAs KapTa KapbepHOTO
pocra c ykazanuem @O.N.O. memarornyeckoro pabOTHHKA YpOBHS OOpa30BaHUS, 3aHUMAEeMOU
JOJKHOCTH U JIOJDKHOCTH, Ha KOTOPYIO MpPETeHAYeT, KBATU(DPUKAIIMOHHOW KaTeropuH, CBEACHUU O
Kypcax TMOBBIIICHUS KBaNU(UKAIUU U TPO(ECCHOHATBHONW MEePEnoAroTOBKH, PEKOMEHAAIHH I10
pe3ynbTaTaM JIHAarHOCTHYECKHUX WCCIEAOBAaHUM (NMICUXOJIOTHYECKUX TPEHUHTOB, TECTHUPOBAHUS) U
TEMBI, TI0 KOTOPOH MeIaroru4eckiii pabOTHUK OCYIIECTBIIIETCAMOOOPA30BATENbHYIO IEATEIHHOCTb.

2.8. 3a pabOTHHUKOM, BKJIIOUEHHBIM B PE3EPB MOXKET OBITh 3aKpEIUICH ThIOTOpP M3 YHCIIa
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aJIMMHHUCTPATUBHBIX pAOOTHUKOB 0011€00pa30BaTENbHON OpraHU3aliHy.

2.9. OcHOBaHUSMHM JUISI WCKIIOYEHHUS W3 pe3epBa SABISIOTCS: YBOJIbHEHHE pPaOOTHHKA,
3asiBIeHHE pabOTHHKA 00 UCKIIOUYEHUU U3 pe3epBa, HACTYIUIEHUE WJIM OOHAPYXKEHUH OOCTOSITENLCTB,
MPETSATCTBYIOMINX HA3HAYCHHUE Ha JTOJHKHOCTb.

2.10. Ilpu HanMuYUM OCHOBAHUHU MPEIYCMOTPEHHBIX MyHKTOM 2.9. Hactosmiero IlonoxeHus,
JIMIIO UCKITIOYAETCS U3 pe3epBa NPHKa30M AUPEKTOpa 001eo0pa3oBaTeIbHON OpraHu3anny.

3 @opMBbI U MeTOIbI PA0OTHI C pe3epBOM

3.1. Pabota c pe3epBOM OCYIIECTBIIIECTCS Ha OCHOBE MHTEPAKTHBHOTO B3aMMOJCHWCTBUS C
WCII0JIb30BAHNEM TPAKTHKO-OPHEHTUPOBAHHBIX (DOPM M METOJIOB, HANPABICHHBIX HA IMOBBIIICHHUE
ypOBHS npodeccrnoHan3Ma, GopMHUPOBAHKE U Pa3BUTHE YITPABICHYCCKUX KOMITCTCHITHH.

3.1.1. Opranu3zanuoHabie GOPMBI pabOTHI:

— YIPaBICHUYECKUN KOHCAITHHT;

— POJIEBBIC | JICIIOBBIC HTPHI;

— pOJIEBOE MOJICTUPOBAHHE;

— TICUXOJIOTUIECKOE 00CIIeI0OBaHHE;

— MPaKTUKO-OPUEHTUPOBAHHBIE CEMUHAPHI;

— TPEHUHTU;

— KpYIJIBbII CTOJI, CEMUHAPHI, KOHPEPEHLINH;

— MIPOXOKJCHHE HE3aBUCUMOMN OLICHKH KBaTH(PHUKAIUY;

— KYpChI IOBBIIICHHS KBATH(PUKAIUH.

3.1.2. lunaxktuueckue Gopmbl pabOTHI:

— AHKETUPOBAHUE;

— TECTHUPOBAHUE;

— pelieHre mpoOIeMHO — CUTYAIlMOHHBIX 3a/1a4 U pa3paboTKa YyIpaBlIeHYECKUX PEIICHUN;

— pa3paboTka HOpMaTUBHO- MTPaBOBOM 0a3bl U JOKYMEHTOB CTPATETUUYECKOTO XapaKTepa;

— JieNIeripOBaHue TIOJTHOMOYMA U UCTIOJTHEHHE 00sI3aHHOCTEN PYKOBOAUTEIIS;

— AKCIEPTHO-aHAIUTUYECKAasT JEeATENbHOCTh (MOATOTOBKAa OTYeTa O pe3yibTarax
camooOcnefoBanus  oOIIeo0pa3oBaTeIbHOM  OpPraHu3allid, MOHUTOPUHIOBBIE  HMCCIIEOBaHMUS,
JMArHOCTUYECKUE POLEAYPhI, IKCIIEPTU3a U T.11.).

3.2.  CtpykTypHBIE MOapa3aeieHus o0neo0pa3oBaTeIbHON OpraHu3aui, 00ecIeynBaroIne
(dbopMHUpOBaHKE U Pa3BUTHE YIPABIECHYECKHX KOMIETCHIIHI:

— MeJaroruyecKuil COBeT;

— METOUYECKUI COBET;

— METOAUYECKUE 00BbEIMHEHUS TIEIaroroB (10 HAMpaBICHUSIM JEATEIbHOCTH);

— BpEMEHHbIE TBOpUECKUE (MOOMIIbHBIE) TPYIIIbI;

— IITIKOJIa HAYMHAIOIIIETO MeAarora;

3.3. B memsix coBepuieHCTBOBaHUS 3HAHUI 10 00pa30BaTeIbHOMY MEHEIKMEHTY PabOTHUKU
oOmieo0pa3oBaTebHOM  OpraHu3allii, BKIIOUYEHHBIE B COCTaB  pe3epBa,  OCYIIECTBISIOT
WHIUBUAYAIBHYIO CaMOOOpa30BaTENbHYIO JESITENBHOCTh MO TEME, COTJIACOBAHHOW C 3aMECTHUTEIeM
TUPEKTOPa, KYPUPYIOIIUM JJAaHHOE HAIlpaBJICHHUE.
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4 I[OKyMeHTaIII/IH H OTYETHOCTD

41. Tlonoxenne o (GOPMHUPOBAHUHU YIIPABJICHYECKOTO pe3epBa W O paboOTe C JIMIIAMH,
BKJIFOUEHHBIMH B COCTaB KaJIpOBOT'0 pe3epBa 0011e00pa30BaTeIbHON OpraHu3aliy.

4.2. Tlpuka3 o GopMHPOBAHUH KAJIPOBOTO Pe3EpBa.

43. Ilnan paboTsl Ha y4eOHBIN TOJ C JIMIIAMH, BKIIFOUSHHBIMH B COCTaB Pe3epBa.

44. WunuBuayanbHasl KapTa KapbepHOTO pocTa Ha pabOTHHUKA, 3a4MCIEHHOTO B PE3€PB.

45. Exeromublii otuyeT 0 paboTe aAMUHUCTpAIUN OOIE00pa30BaTEIHLHOM OpraHU3aluUd C
pabOTHUKAaMH, 3a4MCIIEHHBIMU B PE3€PB YIPABIECHYECKUX KaJIPOB.
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Ilos10:xeHHE O (l)OpMI/IPOBaHI/II/I YIIPAaBJICEHYECKOI0 pe3epBa U 0

paGOTe C JUIAaMHU, BRKIIIOYCHHBIMH B COCTaB KaApoOBOIro

pe3epBa
5 JIner u3MeHeHmit
Homep |Howmepa muctos OcHoBaHue Pactmdpo [Hara
- Ui BKa BBEJICHUS
MSMCHE™ | 3amene | HOBBIX | aHHYITHD Ilopmnce Hara
St BHECEHUS HOJINNCH MU3MEHEH
HHBIX OBaHHBIX .
W3MEHEHU usi
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